
 

SPEAKER SELF-REGISTRATION INSTRUCTIONS  

1. Visit the 2024 ISPE Annual Mee�ng & Expo Registra�on Webpage and select the 
“Register” buton (about half-way down the page). Log into your ISPE profile by entering 
your username and password and click ‘Sign In’. 

a. If you do not know or cannot remember these creden�als, please select ‘Forgot 
username?’ or ‘Forgot password?’ – whichever is appropriate to you. 

i. You will then be asked to enter your email if you forgot your 
username or enter your username if you forgot your password. ii. Follow the 
steps to obtain the missing informa�on. 

 iii. Once the new login creden�als are obtained, re-atempt login. 
2. Once you’re logged in, the webpage should load your ISPE profile for you to review and 

update any informa�on. Select the “Next” buton to proceed. 
3. Review the conference details and select the blue “Register Myself” buton. Select the 

Speaker Registra�on op�on and scroll down to the blue “Next” buton. 
4. Con�nue through the registra�on pages by answering the ques�ons and selec�ng the 

“Next” butons on each page. 
5. Review and accept the terms and condi�ons, then select the blue ‘Finish’ buton to 

proceed to payment. 
6. Enter your payment informa�on to pay the balance due and select ‘Submit Order’ to 

complete registra�on. 
7. You should receive an Order Confirma�on no�ce a�er comple�ng registra�on. 
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